Template Instructions for Willow Creek & NVS

The template file provided, template.html, contains examples and comments for the instructions below.  Further, a summary excel spreadsheet is included which provides Page Title and the suggested page type, as well as photo names, slide names and video names.  For each of the second level pages and third level pages which do NOT contain videos or slideshows, do the following:

1. Copy template.html to proper file name as specified in Production specs.

2. Apply changes as described below:

HTML Head Tags

Page Title 


Replace title with text from Excel sheet

Robots meta tag 


For all pages at the bottom level of page search, use the following tag:

<meta name="robots" content="index,nofollow" /> 

For all pages which include navigation to lower level pages, include the following tag:

<meta name="robots" content="index,follow" />

Description meta tag 

For all pages, replace existing description with one line description of what is on the page.  

For the main pages, index.html and northvalley.html, use the following Description Meta Tag:

<meta name="description" content="Willow Creek Treatment Center is a residential and day treatment center for emotionally disturbed youth, including deaf and hard of hearing students." />

Keywords meta tag

 
Remove keywords meta tag from all but index.html and northvalley.html 

Page Header:

Within the DIV tag header

Swap the images list for North Valley School pages versus all other pages; NVS pages include display of the school’s mascot.

Page Left Navigation:

Within the DIV tag nav

For search function (code by google), change value for the 'domains' and 'sitesearch' lines to point to either www.northvalleyschoolsr.org (for NVS pages) or www.willowcreektreatmentcenter.org for all other pages.

For current page, add class="current" to <li> and remove references to anchor tag; If template has current set at a different page, restore it by removing class and adding back anchor tag 

For current page, add or remove subpages as necessary.  For sublinks (or 2nd level navigation), add ‘class=subpages’ to the list items.

Page Content:

Within the DIV tag Content

Replace content with content from Shell Site.

Do not use markup specs from shell site; ignore underlines and bolds.  These text markups may suggest that a H1 or H2 tag may be appropriate.  Replace apostrophes, quotes and all other punctuation with &tags.

Always set an H1 for each Content Page; Use either the title or an expanded title name;  The exception to this is the calendar page – it’s header is within the Calendar itself, so no H1 is necessary

Use UL for unnumbered list type of content (e.g. Employment Opportunities) 

Use OL for number type of content (e.g., FAQ); insert a break tag (<br />) after the question mark and place the span tag around the question (this will cause the question to display bold)

Use DL, DT, and DD tags to present groups of data such as Name of organization and Address details (e.g., Contact Information); the DT tag will present data as bold and the DD tags display on separate line and are indented.  DL will group data and cause proper spacing

Use P for flowing text; 

Use H1 or H2 for Major and Minor Headings.

To center text, use, class="centerTxt"

To float something left or right, use class="floatL" or "floatR" respectively.

If an email address is included in the text, make it "hot" by surrounding email address with anchor tag and a mailto.  E.g.:  abc@victor.org  becomes <a href="mailto:abc@victor.org>abc@victor.org</a>

To highlight/bold a link, surround the link with H2 tags.  

Intersperse photos or slide shows as indicated for the particular page; place within beginning of text of paragraph.

For Vertical images, use class = photoTallL or photoTallR to float image left or right; 

For Horizontal images, use class = photoWideL or photoWideR

Images must have the alt parameter; be accurate in description

Photos are either 160 X 120 (tall) or 120 X 160 (wide)

Slide show proportions are 550 X 400.

For the calendar page, use the sample code included in the template:

<iframe src="http://www.google.com/calendar/embed?title=North%20Valley%20School%20Calendar%20&amp;showTabs=0&amp;height=400&amp;wkst=1&amp;bgcolor=%2333CC00&amp;src=willowcreekcenter%40gmail.com&amp;color=%23528800" class="calstyle" width="600" height="400" frameborder="0" scrolling="no"></iframe>

Display the academic calendar PDF using the H2 tag and set it to float right.

Page Footer

Within the DIV tag footer

Change Footer depending on page - North Valley School pages have different footer information than Willow Creek 

