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The Board expects that District records will be developed, maintained and disposed of according to the
requirements of law.

To this purpose, the Superintendent/President shall develop and implement appropriate procedures so
that personnel of the District will know which documents are records and which are not; which records are
permanent, optional, or disposable; and how each type is to be maintained or destroyed. The
Superintendent/President shall make certain that the confidentiality of each kind of record as permitted or
required by law is fully protected.



