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Chapter 5: Create New Course - Limits on Enroliment

A. Limits on Enrollment

Function and Use: Typical courses that place limits on enrollment are performance
classes (dance, theater, etc., ), honors courses, and blocks of courses or sections.

Your curriculum review committee and department faculty usually review and approve
the limits on enrollment for a particular course.

The text you enter in this section will appear in the course catalog and schedule.

Exercise A-1:

Step [llustration
1. Select the function key: TRATET
<OUTLINE SECTIONS> Lmﬂma

after completing page
one and two of the new
course screens.

2. You may now begin

working with the other [ 1 Select 'Ilng sections
sections of course infor- [ 1 Deselect all
mation. You can have [ 1 Advisories on Recommended Prep
multiple areas checked. [ 1 Prerequisites/Corequisites
S (FJMlL imits on Enrollment
We  chose L"““? on [ 1 Catalog Description
Enrollment’ by tabbing to [ 1 Schedule Description
the menu branch and [ 1 Topics/Scope
pressing <ENTER> on [ 1 Outcomes/0Objectives
the keyboard [ ] HSSignI’an‘tS .
[ 1 Methods of Evaluation
[ 1 Textbooks
[ 1 Resources Required
[ 1 Rationale(Neu)/Reason for Revision
[ 1 Reason Pending
3. Press the <ACCEPT> e
function key to process
your selection.
4, A submenu appears with R 1its on Enrol Inent
four choices.
We chose ‘Maintain E?le"'f?m;?ﬂ "
Restricted Flag® and Hordprocess Text
pressed <ENTER>. Edit Text on HP

Note: If you have noti-
dentified your worksta-
tion, the choice:
‘wordprocess text’ will
not be available.
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Exercise A-1;

Step

Illustration

A statement is displayed:

“Instructor’s  signature [Instructor’s signature required for

enral lment: [ 516 HE[]'IJl

required for enrollment.”
You may either complete
this  statement  with
‘Y'=yes, an instructor’s
signature is required, or
‘N'=no, an instructor’s
signature is not required.

*We chose Y=yes.

Press the <ACCEPT>
function key to process
your selection.

We now will enter in

‘Limits on Enrollment’ =

text. <TAB> to the ‘Edit Lookup/Report
Text on HP’ line and Maintain Restricted Flag
press <ENTER> to dis- Hordprocess Text

Accept

imits on Enrol lment

play the data entry
screen.

Press the <ACCEPT>

function key to begin
entering text on line
number ‘10'.

Line Humber: BRI

Note: If you wanted to
enter text on a different
line, this would be the
field to enter in the field
number.

*If you did not enter the ‘Limits on Enrollment’ text after requiring an instructor’s signature for
enrollment in the class, you would have seen the following error message:
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signature is required), but there is no text
describing the limits on enrollment. Please

the flag to 'N'o.

RESTRICTED-FLAG is set to 'Y'es (instructor's

correct either by creating the text or by setting

Figure 5.2 Restricted Flag Error Message
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After each line of text is entered, press the <ACCEPT> or <NEXT RECORD> function
key at the bottom of the screen to process the data entry:

SANTA ROSA J C: 261 CCeSC Curriculum Management
Imp lementation Lookup/Reports Utilities Quit

Mad Prop Page

AT (e i
Course: CHILD76.25 Title: GUIDANCE/DISCIPLINE TECH Ver: 01 Stat: N aAprv: P_
aintain Limits on EnrolIment Text(A)
Line Text
F o als s

0010

aintain Limits on Enrol lment Text(A)
Key in a line of text and press <RETURN> or 'Accept’.

Adding. . .
Change | Help Previous| MNext Accept | Reject
Keys Field | Record Record

Figure 5.3 Maintain Limits on Enrollment

You may check your work by returning back to the limits on enroliment submenu and
selecting ‘Lookup Report’:

SANTA ROSA J C: 261 CCCSC Curriculum Management
Limits on Enrol Iment
CC103-LIMITS-RPT SANTA ROSA JUNIOR COLLEGE PAGE: 1
18:20:00 LIMITS ON ENROLLMENT COURSE Base
Course Title Vrsn Stat Aprv Effective Inactive

CHILD76.25 GUIDANCE/DISCIPLINE TECH 01 N P FALL 2002

Does enrollment in this course require an instructor's signature? YES
Text
For individuals and professionals working in a childcare setting.

Limits on Enrollment

Press ENTER key to continue_
Lines:1-19 Columns:1-80

Next
Page

Figure 5.4 Limits on Enrollment as seen in the ‘Lookup/Report’

Scroll
Foruard

Scroll
Backward
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The same text will appear in the course outline under the heading: ‘LIMITS ON ENROLL-

MENT":

SANTA ROSA J C: 261 CCCSC Curriculum Management
NO ADVISORIES.

LIMITS OM EHROLLMENT:
For individuals and professionals working in a childcare setting.

SCHEDULE OF CLASSES INFORMATION:
Limits on Enrollment: For individuals and professionals uworking in a
childcare setting.
This course will revieu positive and age appropriate approaches for teachers
in pre-school/childcare settings for guiding children's behavior. The course
addresses improving guidance practices, the use of language, and strategies
and practices to more effectively and positively influence children's
behavior. (CR/NC option) (Repeat Code 4)

ARTICULATION and CERTIFICATE INFORMATION
ASSOCIATE DEGREE: Effective: Inactive:

Area:
Press ENTER key to continue
Lines:39-57 Columns:1-80
Scrol | Scrol | Next
Foruard| Backuard Page
Figure 5.5 ‘Limits on Enrollment’ as seen in the Course Outline
Note: Use the <SCROLL FORWARD> and <SCROLL BACKWARD> to view more of the
repoﬂ.

If your query has many pages and you want to exit out of the report, press the <CTRL> +
‘Y’ on your keyboard. This shortcut comes in handy when you are in a report that has
multiple pages.
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