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Chapter 18: Utilities - Printer and Word Processor Selection

A. Printer Selection

Function and Use: To direct output for lookup reports.

Step [llustration
1. Choose Utilities > Printer Selec- T :
tion. You can also type in ‘UPS’ rricu’un Hanagemen E— .
kup/R t Quit
and then press <ENTER> as a poxtp/Heports St .
shortcut.
Printer selection UPs
Hord processor selection (UWP)

2. A submenu appears. <TAB> a
printer selection.

We chose ‘Attached Printer’ and
pressed <ENTER>.

Note: This radio button menu lets
you select one option only. The
option you select will have an
asterisk (*) next to it.

You can also key in the first few
letters of a submenu item and
press <ENTER>

3. Press the <ACCEPT> function
key to process your selection.

4. A submenu appears.

We chose ‘HPlaserJet’ and
pressed <ENTER>.

CCCSC Curriculum Management
ion Lookup/Reports

Printer selection
Hord processor selectiol

) Hindou

) Comp Svcs line printer
) Comp Svcs laser 330...
) Comp Svcs laser 339... —
) Disc file

) Transcripts laser 352...

Accept
Curriculum Management
Lookup/Reports Utilities Ouit]
Printer selection (uPsg
Hord processor selection (UWP)
dou
p Svcs line printer (EIWMHP |aserJet. . .
p Svcs laser 330... ( ) Other printers
b Svcs laser 339...

c file
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Step [llustration
5. Press the <ACCEPT> function e
key to process your selection.
Tip: Check a section either by tabbing to it, or by typing in the first few letters of the section

name, then press <ENTER>. For example, by typing ‘SC’ and pressing <ENTER>, you
will select the Schedule Description section. If you press <ENTER> again, you will
uncheck the same section. Pressing the <ENTER> key repeatedly acts like a toggle to
check/uncheck the highlighted outline section.

You can have multiple sections checked. When you press the <ACCEPT> function key,
all checked sections will be processed before returning to the Outline Sections menu.

You may uncheck all sections by tabbing to ‘Deselect All’', or by typing ‘D’, and pressing
<ENTER>. This is useful if you have finished working on several sections and now want
to select a different one.
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B. Wordprocessor Selection

Function and Use: To change the name/location of your wordprocessing program and

text file.
Step [llustration
1. Choose Utilities > Word processor -
. . , urriculum Management

selection. You can also type in ‘UWP Lookup/Reports Quit
and then press <ENTER> as a short-

cut.

Printer selection (uPs)

The screen below lets you change the parameters for using a wordprocessor with this
program. Both lines are full path names of file locations on your PC or Mac. If using a
Mac, enclose the complete name in braces; for example '{HD:WORD 6.0}

[SANTA ROSA J C: 261 CCCSC Curriculum Management
Dutline Imp lementation Lookup/Reports Quit

aintain Wordprocessor Information(M)

Full path name for invoking word processor:

Hame and location of the text file (the file that the WP uill use):

aintain Hordprocessor Information(M)

1D PC
or Mac

Change Back Tab

Keys Field Invoke

He Ip ‘Set auto

‘ Accept | Reject

Figure 18.3 Maintain Wordprocessor Information

The first line is the full path name of your wordprocessor. The second line is the full path
name of the text file you work on in the wordprocessor.
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Notice that the function keys at the bottom of the screen:

Change Help
Keys Field

Set Auto
Invoke

ID PC

or Mac

Back Tab

Accept

Reject

* Press the <CHANGE KEYS> function key to switch to another set of function keys.

Figure 18.4 Function Keys

« Press the <HELP FIELD> function key to display help for particular field.

* Press the <SET AUTO INVOKE> function key to have the Curriculum Program invoke your

wordprocessor for you.

« Press the <ID PC OR MAC> function key identify which type of system you are using.
« Press the <BACK TAB> function key to move backwards through the fields.
« Press the <ACCEPT> function key to update the database with the information entered.

« Press the <REJECT> function key to reject the changes on the current screen.

This is how the screen looks after data has been entered:

BANTA ROSA J C: 261

Dutline Implementation

CCCSC Curriculum Management

Lookup/Reports

Full path name for invoking word processor:

C: \WINNT

Utilities|
aintain Hordprocessor Information(M)

Ouit

Change
Keys

Help
Field

Set Auto
Invoke

ID PC
or Mac

aintain Wordprocessor Information(H)

Back Tab

Hame and location of the text file (the file that the WP will use):

‘ Accept | Reject

Figure 18.5 Maintain Wordprocessor Information

Open your word processor. At the top of your screen there should be some buttons that

look like this:

Version 1.0 October 2002

o0 rr o]

Figure 18.6 Curriculum Toolbar
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Note:

If you do not see the buttons (macros) , go to the menu View > CURRIC Toolbar.
The buttons abbreviations are as follows:

1 O-O means ‘Open Outline’.
(to begin)
This sets the formatting (Courier New: 10 point font) and opens the downloaded file

2 R-R means ‘Remove Return’.
(removes a carriage return from any selected block of text)
Select the text. Run the R-R macro to remove paragraph markers from selected text.

3 C-O means close outline.
(to finish and save the outline)

4 Return to the Curriculum Program window.
5 Press <ENTER> on your keyboard to upload the data you just entered in your word processor

These steps will be repeated each time you wordprocess text in any one of the sections.
The Curriculum Program will transfer the data from your harddrive to the HP3000.

The font must remain in Courier New 10 so that when your file goes back to the HP, it will
look as it should.

Do not use tabs, bullets, italics, underlining, or any advanced formatting. These format-
ting instructions will not translate properly when uploaded to the HP3000.

You can check your work by doing a Lookup Report, which should display the text in the
proper format.

For information on editing text on the HP3000, see Chapter 2: Outline -
Create New Course Part 2.
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