
CCCSC Curriculum Software Users Manual: Course Developer
C H A P T E R

CREATE NEW COURSE - TEXTBOOKS

cur • ric • u • lum (ke-rik’ye-lem)
n.pl. cur • ric • u • la (-le) or cur • ric • u • lums

1. All the course of study offered by an educational 
institution. 

2. A group of related courses, often in a special field of 
study; the engineering curriculum. 

[Latin, course, from �������, to run. ]
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Chapter 12: Create New Course - Textbooks
A. Textbooks
Function and Use: The textbooks section of the outline lists textbooks, reference, and
related materials used in the course. The list is representative only, the exact materials
used when the class is offered may differ. 

 Step  Illustration

1. Select the function key:
<OUTLINE SECTIONS>
after completing page
one and two of the new
course screens. 

2. You may now begin
working with the other
sections of course infor-
mation. You can have
multiple areas checked. 

We chose ‘Textbooks’ by
tabbing to the menu
branch and pressing
<ENTER> on the key-
board. 

3. Press the <ACCEPT>
function key to process
your selection. 

4. A submenu appears with
three choices. 

We chose ‘Edit Text on
HP’ and pressed
<ENTER>. 

Note: If you have not
identified your worksta-
tion, the choice: ‘word-
process text’ will not be
available.
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After choosing to edit the text on the HP, we entered the following information: 

“LEGACIES: FICTION, POETRY, DRAMA, AND NON-FICTION. Bogarad, C. and J. 
Schmidt, eds., HarcourtBrace, 1995                                        

LITERATURE AND ITS WRITERS: AN INTRODUCTION TO FICTION, POETRY, AND 
DRAMA, Charters and Charters, eds., Bedford Books, 1997.”

After each line of text, press the <ACCEPT> function key at the bottom of the screen. 

Figure 12.2   Maintain Textbook Text

You may want to enter the book titles in uppercase, as there is no facility for underlining
or italicizing on these screens. 

5. Press the <ACCEPT>
function key to begin
entering text on line
number ‘10’.

Note: If you wanted to
enter text on a different
line, this would be the
field to enter in the field
number. 

 Step  Illustration
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You may check your work by returning back to the textbook submenu and selecting
‘Lookup Report’. 

Figure 12.3   Lookup Report: “Textbooks Description”

The same text will appear in the course outline under the heading: ‘REPRESENTATIVE
TEXTBOOKS’: 

Figure 12.4   Course Outline: “REPRESENTATIVE TEXTBOOKS”
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Note: Use the <SCROLL FORWARD> and <SCROLL BACKWARD> to view more of the
report. 

If your query has many pages and you want to exit out of the report, press the <CTRL> +
‘Y’ on your keyboard. This shortcut comes in handy when you are in a report that has
multiple pages.
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