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C H A P T E R

CREATE NEW COURSE - METHODS OF EVALUATION

cur • ric • u • lum (ke-rik’ye-lem)
n.pl. cur • ric • u • la (-le) or cur • ric • u • lums

1. All the course of study offered by an educational 
institution. 

2. A group of related courses, often in a special field of 
study; the engineering curriculum. 

[Latin, course, from �������, to run. ]
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A. Methods of Evaluation
Function and Use: The methods of evaluation outline section specifies the criteria used
to calculate a student’s a grade in the course. 

The steps below detail how to get into the Methods of Evaluation outline section: 

 Step  Illustration

1. Select the function key:
<OUTLINE SECTIONS>
after completing page
one and two of the new
course screens. 

2. You may now begin
working with the other
sections of course infor-
mation. You can have
multiple areas checked. 

We chose ‘Methods of
Evaluation’ by tabbing to
the menu branch and
pressing <ENTER> on
the keyboard. 

3. Press the <ACCEPT>
function key to process
your selection. 

4. A submenu appears with
two choices. 

We chose ‘Work with
Info’ and pressed
<ENTER>. 
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This screen shows the five categories for Methods of Evaluation and their associated
grade bases: 

Figure 11.2   Introductory Screen: Methods of Evaluation

There are five categories to choose from within Methods of Evaluation.

When working with the categories, here are some pointers: 

• If a course is degree applicable, you must fill out category one. 

• To work with a category's subcomponents, position the cursor on the '_' or 'X' to the left of the
Category description and press <SELECT MORE>.  This will bring up a list of subcomponents,
as well as a free text area, from which you can choose one or more items. If a Category is
marked with an 'X', its grade basis range must also be�indicated.

 Category  Use

1. Writing Assignments All written assignments except essay quizzes or exams. 

2. Problem-solving demon-
strations

All computational or non-computational problem solving
assessment tools except quizzes or exams. 

3. Skill demonstrations All skill and physical demonstrations including performance
exams. 

4. Objective examinations All written exams and quizzes including essay and problem-
solving. 

5. Other methods of evalu-
ation

Common items include attendance and participation, as well
as special projects that do not fit logically in other catego-
ries.
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• If a category is marked with an 'X', it means that one or more subcomponents of that category
have been identified.

When working with the grade bases, here are some pointers: 

• Grade basis defines a range of percentages that a category counts towards a grade.  You fill in
the minimum and maximum of that range.

• If only one category is marked, its minimum and maximum grade bases must both be 100. 

• If more than one category is marked, the sum of their minimum grade bases must be less than
100, and the sum of their maximum grade bases must be more than 100. 

• For ‘Other Methods of Evaluation’ (two lines of text) a grade basis is not required. 

The steps below detail how to select the individual skills within the categories: 

 Step  Illustration

1. To bring up the first cate-
gory, choose the
<SELECT MORE> func-
tion key. 

2. If the course is degree
applicable, but you would
like to measure a stu-
dent’s success using
other methods, choose
Category 1 - Section 2.

We chose ‘Involves skill
demonstrations or prob-
lem solving’. 

3. Press the <ACCEPT>
function key to process
your selection. 
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4. Continue with this pro-
cess, choosing Category
2 for input. 

We chose ‘Exams’. 

5. Category 3 measures
students success using
skill demonstrations. 

We chose ‘Class perfor-
mance(s)’, ’Field work’,
and ’Performance
exam(s)’. 

6. Category 4 measures
students success using
objective examinations. 

We chose ‘Multiple
choice. ’

7. Category 5 measures
students success using
other methods of evalua-
tion. 

We entered in the text:
‘Attendance, Prompt-
ness, Preparation, and
Attitude. ‘

 Step  Illustration
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Below is a view of the screen after category and grade basis information has been
entered for THAR 98.9 - Physical Characterization: 

Figure 11.3   Methods of Evaluation

When you are done entering the data, press the <ACCEPT> function key. Then go to the
Lookup/Report to view the data you have inputted: 

Figure 11.4   Lookup Report: THAR 98.9
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Note: Use the <SCROLL FORWARD> and <SCROLL BACKWARD> to view more of the
report. The <NEXT PAGE> takes you to the next page, and you can not go back from
there. 

If your query has many pages and you want to exit out of the report, press the <CTRL> +
‘Y’ on your keyboard. This shortcut comes in handy when you are in a report that has
multiple pages.
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