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Application Form 
Adjunct Faculty District Activities Fund (AFDAF) 

(which falls under the AFA College Service & Technology Training Fund (ACSTT)) 

(Complete a separate application form for each activity for which you are requesting payment.  
Obtain necessary signatures and return completed application forms to the AFA box in the Bailey Hall mail room.   

Fall Semester Deadline:  December 10 at 5 pm ¥ Spring Semester Deadline:  May 10 at 5 pm) 

Applications for service on District-wide Councils or Committees, including the AFA Executive Council and the 
Academic Senate, must be submitted by December 10 at 5 pm (Fall semester deadline) or May 10 at 5 pm (Spring 
semester deadline).  District-wide College Service and Special Project applications must be submitted in advance 
(preferably near the beginning of the semester and at least two weeks prior to start date of project or service).  

________________________________________ ________________________________________ 
 Name of Adjunct Faculty Member Department 

_____________________ ________________________________ __________ __________ 
 Telephone number E.mail address Current Load Class/Step  

Brief Description of District Activity and Number of Hours Requested 
Complete a separate application form for each activity for which you are requesting payment.   

Check the box that applies and fill in the number of hours you are requesting below: 
❐ ___ hours to be paid for serving on the Academic Senate as an elected representative (27.5 hrs max.) 

❐ ___ hours to be paid for serving on the AFA Executive Council as an elected representative (27.5 hrs max.) 

❐ ___ hours to be paid for serving on the Curriculum Review Committee as an appointed representative (45 hrs max.) 

❐ ___ hours to be paid for serving on the Institutional Planning Council as an appointed representative (27.5 hrs max.) 

❐ ___ hours to be paid for serving on other District-wide councils or committees as an appointed representative 
(Payment for committee/council service is based on the anticipated number of scheduled meetings.  Typically, work that is performed 
outside of the scheduled committee/council meeting hours is considered part of the commitment and is not compensated additionally.) 

Name of committee or council:  __________________________________________________________ 
❐ ___ hours to be paid for serving as faculty advisor to a student club (10 hrs max.) 

Name of student club:  _______________________________________________________________ 
❐ ___ hours to be paid for serving on an evaluation team (5 hrs max.) or hiring committee 

Name of evaluee or position to be hired:  ____________________________________________________ 
❐ ___ hours to be paid for preparing/presenting a PDA/Flex Workshop (max. is twice the length of the workshop) 

Title and date of workshop:  ____________________________________________________________ 
❐ ___ hours to be paid for other District-wide College Service activity.  Briefly describe the activity(ies) below. 

_____________________________________________________________________________ 
_____________________________________________________________________________ 

❐ ___ hours to be paid for a Special Project, including expenses as noted (semester-length or less, only).   
Attach a proposal that completely describes the activities of the project and includes a statement of benefits 
to the District, a timeline for the project, a breakdown of the number of hours of your time required to 
complete the project, a budget for any other expenses related to the project, and the name of the supervisor 
for the project.  If an interim payment is needed to support the project, include the amount and date 
required.  Send an electronic copy of the proposal to afa@santarosa.edu. 

 (ApplicantÕs and supervisorÕs signatures are required prior to submittal of application to AFA): 

_____________________________________________ _______________________ 
 Signature of Applicant Date 

_____________________________________________ _______________________ 
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Signature of Supervisor (Committee/Council Chair or Department Chair) Date 
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Adjunct Faculty District Activities Fund (AFDAF) 
(which falls under the AFA College Service &  Technology Training Fund (ACSTT)) 

 
AFDAF/ACSTT Committee Members:  Alix Alixopulos, Will Baty, Cheryl Dunn, Johanna James,  

Michael Ludder, Kimberlee Messina, Nancy Persons, Andrea Proehl, Scott Rosen, Deborah Sweitzer 

Introduction: 
AFA and the District have agreed to administer a fund to provide payment to adjunct faculty members who 
participate in District activities, and to encourage such participation.  District activities are defined as those 
activities undertaken at the level of the college community, such as serving on the AFA Executive Council, the 
Academic Senate, and/or other District-wide committees or councils; or performing approved District-wide 
College Service activities or an approved, self-defined or District-defined project designed to benefit the District.  
Each semester shall be considered separately, with no carry-over between semesters.  To be eligible to receive 
these funds, an adjunct faculty member must have an adjunct assignment during the semester the payment is 
requested.  District activities paid according to this provision of the Contract shall NOT count as load.  
 

Basis of Payment: 
The payment is intended to recognize the value to the institution of adjunct faculty participation in District 
activities, and to encourage wider adjunct faculty participation.  Adjunct faculty members will be paid at their 
base hourly rate.  For special projects, a budget and breakdown of hours will be required as a part of a proposal 
requesting a payment.  In that case, part of the work of the ACSTT/AFDAF Committee will be to determine 
whether the budget is appropriate for the activity.  The ACSTT/AFDAF Committee will consider cost of 
materials and external services, as well the payment for the adjunct faculty member. 
 

Note:  All applications with a District-wide impact will be considered, including many listed as College Service  
in Article 17: Job Descriptions in the AFA/District Contract, but priority may be given in the following order: 

1. Adjunct faculty participation by election (e.g., serving on the AFA Executive Council or Academic Senate); 
2.  Adjunct faculty participation by appointment (e.g., serving on a District-wide council or committee); 
3. ACSTT/AFDAF Committee-approved, District-wide College Service activities (e.g., serving on an evaluation 

team or hiring committee, presenting a PDA Day or Flex workshop, or serving as a faculty advisor to a 
student club or organization that meets the requirements outlined in District Policy &  Procedures 8.5.2); 

4. Special projects that provide a District-wide benefit initiated by the District or the adjunct faculty member. 
Note: Payment will not be granted for any activity for which a regular faculty member would not be paid. 
 

Range of Payments: (Payment for committee/council service is based on the anticipated number of scheduled meetings.  Typically, work 
performed outside of the scheduled committee/council meeting hours is considered part of the commitment and is not compensated additionally.) 

 

45 hrs max. Service on the AFA Executive Council, Academic Senate, Curriculum Review Committee,  
and/or Institutional Planning Council.  (Payment for service on any of these four committees/ 
councils includes an additional one-half hour per meeting for document review.) 

36 hrs max. Service on District-wide councils or committees that meet once a week 
20 hrs max. Service on District-wide councils or committees that meet twice a month 
10 hrs max. Service on District-wide councils or committees that meet once a month 
OTHER:  District-wide College Service activities, when approved by the ACSTT/AFDAF Committee  
OTHER:  Special Projects.  A proposal outlining project costs and benefits to the District is required as 

part of the application.  Proposed costs of materials, external services and the payment for the 
adjunct faculty member will be considered by the ACSTT/AFDAF Committee. 

 

Timing of Payment: 
Typically, payment will occur at the end of each semester.  For those requesting payment for service on District-wide 
councils or committees, the council/committee chairÕs signature on the application form will be required prior to the 
award of the payment.  Verifi cation of progress on a special project will be required from the supervisor of the 
project; however, if there is a need for purchase of materials or services (for example, as a part of a special project), 
the applicant may request an interim payment.  Reasons for non-award shall be communicated to all applicants. 
 

(Complete, sign and return the AFDAF application form to the AFA box in the Bailey Hall mail room. 
Fall Semester Deadline:  December 10 at 5 pm ¥ Spring Semester Deadline:  May 10 at 5 pm) 
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Adjunct Faculty District Activities Fund (AFDAF) 
(which falls under the AFA College Service &  Technology Training Fund (ACSTT)) 

 
AFDAF/ACSTT Committee Members:  Alix Alixopulos, Will Baty, Cheryl Dunn, Johanna James,  

Michael Ludder, Kimberlee Messina, Nancy Persons, Andrea Proehl, Scott Rosen, Deborah Sweitzer 

 
Partial List of Activities Eligible for AFDAF Funding 

 
Service on a District-wide Standing Committee or Council, including the following examples: 

Arts & Lectures  Fringe Benefi ts 
Budget Advisory Global and Intercultural Education 
Calendar/Registration  Graduation Speaker 
College Council  Health Services Advisory  
Curriculum Review  Institute for Environmental Education 
Distance Education Advisory Institutional Planning  
District Accessibility International Studies 
District Equal Employment Opportunity  Library 
District Online Parking/Transportation 
District Tenure Review and Evaluations Petaluma Faculty Forum 
Educational Planning and Coordinating  Petaluma Faculty Forum Steering 
Equivalency Professional Development 
Faculty Recognition Safety 

 
 

Service on a District-wide Ad Hoc Committee or Sub-Committee,  
including the following examples: 

• Student Learning Outcomes Sub-Committees 
• Basic Skills Initiative Sub-Committees 
• Accreditation Standard Sub-Committees 
• Curriculum Cluster Tech-Review Sub-Committees 

 
 

Performance of District-wide College Service Activities,  
as in the following examples: 

• Serving on an evaluation team 
• Serving on a hiring committee 
• Serving as a faculty advisor to a student club or organization 
• Preparing and presenting a PDA or Flex workshop 

 
 

Performance of Special Projects  
(must be designed to provide a District-wide benefit),  

as in the following examples: 
• Performing independent work related to Student Learning Outcomes  
• Performing independent work related to Curriculum Review 
• Performing independent work related to the Basic Skills Initiative  
• Performing independent work related to Accreditation  
• Performing other independent work that provides a District-wide benefit 


