Article 27: Salary Placement

27.01 GENERAL INFORMATION

A. Salary Schedule Organization: All faculty salary schedules consst of four (4)
columns each of which represents asalary @lassO Thecolumn headingsA, B, C, and
D represent the class designations Thenunmber of stepsin different salary schedules
vary (see 26.01).

B. Class Definitions and Class Placement: Thefollowing describes thecriteriaused to
place a faculty member into asalary class; these definitionsare used to make initial
placements and to determine when afaculty member would movefromoneclassto
another. Faculty with foreign degrees will be placed on Column A, Step 1 pending
verification and doaumentation from the University of California or Caifornia State
University according to the provisonsof paragraph 27.01D bdow. For the2007-08
academic year, AFA andtheDigtrict further agree to extend thetimeframe outlined in
2701E, for providing the completed salary placement form to the Human Resources
Department, to December 21, 2007for faculty employed in the District prior to July 1,
2007. Compensation for step placement advancement for those employees only will be
retroactive to thefirst day of theFall Semester 2007.

1. Class A. A faculty member will be placed on Class A when he/she possesses only
thediscipline-related minimum qudificationsrequired to peform thedesignaed
assignment, the equivalent of only these minimum qudifications or possesses only
avalid credential in thedesignaed subject.

2. Class B. A faculty member will beplaced on Class B when he/she possesses the
discipline-related minimum requirements required to perform thedesignaed
assignment, or tharr equivalent, and he/she meets the provisionsof oneof the
following:

a Hascompleted at least fifty-five (55) uppe division semester units butless than
seventy-five (75) uppe divison semester units after recelving the Bachdor@3
degree; or

b. Possesses aMaster@ degree with at least twenty (20) uppe division semester
units butless than forty (40) uppe division semester units after completing the
Master@ degree.

c. Note: inboth cases upto five (5) units of lower division credit may beinduded
in the calculation subject to the provisonsof 27.01.C.4.

3. Class C. A faculty member will be placed on Class C when he/she possesses the
discipline-related minimum requirements required to perform thedesignaed
assignment, or therr equivalent, and he/she meets the provisionsof oneof the
following:

a Has completed seventy-five (75) upper division semester units or more after
receiving the Bachdor@ degree; or

b. Possesses a Master@ degree with at least forty (40) uppe division semester
units after completing the Master@ degree.
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c. Note: inboth cases upto five (5) units of lower division credit may beinduded
in the calculation subject to the provisonsof 27.01.C.4.

4. Class D. A faculty member will be placed on Class D when he'she possesses the
discipline-related minimum requirements required to perform thedesignaed
assignment, or thar equivalent, and has earned a doctorate degree.

C. Class Movement: Saary advancement isameansby which faculty may advance
laterally, fromclassto class, onthe salary schedule based on earned academic units
beyondtheinitial salary placement.

1. One(1) semester unit of credit (uppe divison or graduae) from an accredited
collegeor university equds one(1) unit (onequater (.25) unit equds two-thirds
(.666) of a semester unit). (Faculty will submit upper division or graduae unit
transcripts directly to the Human Resources Department.)

2. All units and degrees presented for placement or advancement onthesalary
schedule mug befrom accredited collegiate inditutionsand shdl beverified by
transcripts.

3. All dagrees (Bachdor@, Master@, Doctorate) must be granted from an inditution
accredited by oneof the six regiond accrediting assodations

4. Lower division unitstaken in afaculty member@ major field may notbe counted as
pat of theunits beyondthe A.B. degree. With prior approvd, lower division credit
courses taken at SRJC or other recognized community colleges or four-year
eductiond inditutions which have adirect and demongdrated relationship to the
faculty member® assignment, may countas part of the units beyondthe A.B./B.S.
degree. Faculty members will apply to the Vice Presdent of Academic Affairs
outlining rationde for therequest and attach a course outline  The subject matter in
question mug beclearly identified with a course outline or job description for which
the faculty member isresponsble in his’her continuing professiond assignment at
SRJC. TheVice President of Academic Affairsmay choo% to conault with
members of the Professiond Growth Committee seeking their recommendaions
regarding approvd or disapprovd of specific lower divison courses. Lower division
course work is limited to a maximum of five (5) units for each salary advancement.

5. SRJC sponsred in-service courses also are recognized as appropriate for salary
schedule advancement. In thelatter regard, issuance of the certificate recognizing
course completion assumes regular attendance.

D. Verification of Educational Credit

1. Accredited Ingitution: All units and degrees presented for placement or
advancement on the salary schedule mug be from accredited collegiate inditutions
and shdl beverified by transcripts. All degrees must be granted from an inditution
accredited by oneof thesix (6) regiond accrediting assodations

2. Equivadency Evaluaion:

a. Degrees and unitsfromforeigningitutionswill beaccepted by SRJC if they are
verified as having been earned in an ingitution acceptable for eithe salary
placement or acceptance into a graduae program at the University of California,
Graduae Division, or any California State University.
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b. It will betheresponsbility of thefaculty member to providewritten
doaumentation from a University of California or a California State University
verifying the acceptability of theforeign degree. This doaumentation must bein
theform of asigned letter from a department or program administrator on official
ingitution stationey. Theletter will serve as pat of thedoaumentationto be
submitted to the credentials evaluaion service.

c. Acceptance of units and degrees from foreign ingitutionsare subject to a
determinaion of equivalency by acredentias evaluaion service jointly
designaed by the District and AFA. All cogs associated with this evaluaion
shdl bebome by the faculty member.

E. Class Placement and Movement Data Verification

1. New Faculty Hires: Probaionay and newly hired Adjund faculty members mug
providetherequired verification needed to complete the Salary Verification Form
to the Human Resources Department within (4) weeks of the date of hire.
Documentation received after that date will result in movement not taking effect
until the beginning of the following semester.

2. Continuing faculty: Inorder to moveto anew class placement, faculty members
mug providetherequired verification needed to complete the Salary Placement
Form to the Human Resources Department by thefirst day of each semester.
Adjugments are made at the start of each semester.

27.02 ANNUAL CONTRACT SCHEDULE N STEP PLACEMENT AND
ADVANCEMENT

A. Explanation of Steps on the Salary Schedule

1. Each step equds aminimum of 75% Full-Time Equivalent (FTE) experience at
Santa Rosa Junior College or experience classified by theformulas provided for
evauation of previousexperience.

2. Those faculty members with more than 60%butless than 75% FTE credit will
accrue credit until one(1) FTE isreached; step advancement takes place annudly at
the start of the academic year.

3. Professond Growth advancement is explained in Article 21: Professond Growth
Increments (PGI).

B. Initial Step Placement: Evaluation of Previous Experience

1. Thetotal tranderable placement credit from any combination of sources shdl be six
(6) stepseffective Fall 2007, for placement at Step 7; and seven (7) stepseffective
Fall 2008,for placement at Step 8, except as modified in paragraph D beow.

2. Thetota of previousfaculty experience at the seconday level (High School grades
9,10, 11and 12) shdl beroundeal up to one(1) year® credit only if the part-time
load was 75% FTE or greater. Thetotal of previous faculty experience at the pog-
seconday level shdl beevaluated on apro ratabasis and roundeal upward at 75%
FTE or greater. No more than one(1) year@ credit may beearned in one(1)
academic year.
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27.03

3. Credit forindudrial, technical, and professiond experience. A newly hired faculty
membe shdl begranted one(1) step onthe salary schedule for each two (2) years
of approved full-time occupdiond experience related to thefaculty assignment of
thenew hire. Experience used to satisfy the minimum qudification for adiscipline
may notbeused for step placement (effective Fall, 1993)

4. Credit for part-time teaching experience. For each year of verified pog-seconday
part-time teaching experience equd to one(1) FTE load of afull-timeingructor, a
newly hired faculty member shdl begranted one(1) step onthesalary schedule
(effective Fall, 1993.

Step Credit for Adjunct Faculty in Temporary Regular Assignment: Adjund
faculty accepting a Temparary Regular assignment will receive two semesters credit for
placement onthe hoully salary schedules for each semester served of a Temporary
Regular assignment.

Step Placement for Probationary Faculty Members with a Prior Temporary
Assignment at SRJC:

1. Service paformed at SRIC as a Temporary faculty member shdl beadded to the
initial Temporary faculty step placement, according to theterms of paragraph
2702B.1and 2. Thiswill create thesubquent Initial Step Placement for service
as a Probaionay faculty member or later Temporary faculty assignment. This may
exceed Step 7, effective Fall 2007,and Step 8, effective Fall 2008 by the amountof
the Temporary faculty service if initial, or subsequent, step placement asa
Temporary faculty member was at, or had reached, Step 7, effective Fall 2007, and
Step 8, effective Fall 2008

2. Adjuna service performed between assignments as a Temporary faculty member
and a Probaionay faculty member does not accrue additiond placement credit,
except to bring theinitial Probaionay faculty step placement to Step 6 as described
in paragraph 27.02B.1and 2

Overload Assignment Step Placement: Regular, Probaionay and Temporary faculty
overload assignment step placement shdl be the number of full-time semesters taught
asreflected in the step placement on Schedule|: Annud Contract, or, if previoudy an
Adjuna faculty member at SRJC, thefind attained step placement if it ishighe, notto
exceed Step 9 on any hourly assignment schedule.

HOURLY ASSIGNMENT SCHEDULES N PLACEMENT AND
ADVANCEMENT

Initial Class and Step Placement
1. For class placement, the conditionsof paragraph 27.01.B shdl apply.

2. Evaudion of previousexperience shdl beundetaken according to the provisions
of paragraphs27.02.B.2, 3and 4 and 27.02.D to degermine placement credit:

a. Maximum oneyear of credit for placement at Step 2, effective Spring semester
2008.

b. Maximum two years of credit for placement at Step 3, effective Spring semester
2010
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c. Maximum three years of credit for placement at Step 4, effective Spring
semester 2012

3. Qudified continuing Adjuna faculty members may apply for advanced step
placement not to exceed placement at the maximum step permitted at each effective
date.

4. New Adjund faculty initially shdl beplaced according to paragraph 27.03.A.2.
However, an Adjund faculty member performing an assignment after abreak in
service of greater than 2 years will retain his’her last column and step placement,
with credit toward future step movement to the extent tha recordsare available to
doaument prior service.

5. For Regular, Probaionay and Temporary faculty performing houty assignments,
see2702E.

B. Class and Step Advancement
1. For class advancement, the conditionsof paragraph 27.01.C. shdl apply.

2. After initial placement on Step 1, step advancement from Step 1 to Step 2 is based
solely on completing semester ingructiond loadsof greater than 6.7%. After initia
placement on Step 2 (effective Spring 2008) Step 3 (effective Spring 2010, or Step
4 (effective Spring 2012, step advancement is based solely on completing semester
ingructiond loadsof greater than 13%FTE, or onsubmission of doaumentation for
additiond step credit at each effective dae identified in paragraph 27,03 A.2 and 3.
Otherwise, each step beyond Step 2 requires completion of four (4) qudifying
semesters. Step placement takes place at the start of each semester.

27.04 WORK EXPERIENCE

A. Basis of Pay: Pay for Work Experience Coordinators will congst of two components.
Onecomponent will providefor pay for the Student Contact/ingruction portion of the
assignment. The second component will pay for the trangportation portion of the
assignment. For both portionsof the assignment, pay will be calculated ona per
student basis. In addition, an expenses category will pay mileagefees, at thecurrent
Digtrict rate, for use of theingructor® vehicle for travel.

B. Student Contact/Instruction Component: Therate of pay for this portion of thejob
will be  (2.16667hours) x (Base Houtly rate) x (number of students)

The2.1667hours alocated for the Student Contact/ingruction portion of the
assignment will indudetime theingructor spendsengaged in thefollowing activities:
preparation, indudng theinitia assignment of student; initial meeting with student;
initial job-site vidit; evaludion job-site visit; student evaluaion; and record-keeping.

C. Transportation Component: Therate of pay for this portion of thejob will be
(ZoneTravel Time/Student) x (Work Experience Travel Rate*)
X (# of Students per Zone

*Note: TheWork Experience Travel Rateis set at Step 1, Class B of theBase Hourly
Assignment Schedule.
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Thechat bdow identifies the zones and thetime allocated for travel per studentin
each zone (NOTE: Every effort will be madeto encourage indructors to schedule
vigits to job sites in the same zoneduring the same trip.)

Zone Workplace L ocation Travel Time/Student
Zonel Santa Rosa and environs .50
Zone2 Sebastopol/Cotati/Windsor/K enwood 75
Zone3 Petaluma/Heal dsburg/Guerneville/Sonona 1.00
Zone4 NapaBodega/San Rafael 150
Zoneb Othes Beyond 2.00

D. Expenses: Actud mileagewill berecorded and submitted. Pay will be established at
the current Digtrict mileagerate.

27.05 ADVISORS: Faculty advisorsshdl bepad at an houtly rate equd to Step 6, Class B
on Salary Schedulell: Base Hourly Assignment. Those who are currently being pad
more shdl be @randpaentedOat tha highe rate for the duration of the Contract.

27.06 STAFF DEVELOPMENT: AFA andtheDistrict recognize tha althoughit isa part
of the Contract for faculty to engagein College Service and Professiond Service and
Development, there are times when theresponsbilities assodated with Staff
Development activities will exceed thejob description expectations In order to
recognize the contribution of faculty to the continued development of themselves and
thar colleagues, the Staff Development Activitiesrate of pay is established and shdl be
equd to Class B, Step 1 of Schedule I1: Base Hourly Assignment. Total payment for
Staff Development activities shdl be approved by the Staff Development Coordinaor
and Academic Affairs.

27.07 SRJCRETIRED FACULTY WITH ADJUNCT ASSIGNMENTS: Effectiveduly 1,
1990,any Regular faculty member who hasretired from SRIC and subsquently accepts
an hoully assignment will be pad at the column and step placement equd to tha last
attained as a Regular faculty member (limited to the highest step onthehouly
schedule).

27.08 ADMINISTRATORS WHO RETREAT TO FACULTY POSITIONS
A. Salary Placement
1. Administrators who have been faculty at SRJC

a. Grant past status- i.e. retain step placement at time administrative assignment
was made

b. Allow additiond years of step placement credit at therate of one(1) year of
administrative experience at SRJC for one(1) year of faculty salary schedule
placement credit.

c. Thecombinaion of credit from both measures aboveshdl not exceed
placement at Step 16, except if prior faculty placement exceeded Step 16. In
tha case no credit would be given for administrative service, since further
advancement mug be earned via established PGl procedures.
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2. Administrators who have been faculty elsewhere

a. Grant credit for previousteaching experience as would be applied to initial step
placement for a Probaionay faculty member - notto exceed six (6) years of
credit to permit placement at Step 7, effective Fall 2007,0r seven (7) years of
credit to permit placement at Step 8, effective Fall 2008.

b. Allow additiond years of step placement credit at therate of one(1) year of
administrative experience at SRJC for one(1) year of faculty salary schedule
placement credit

c. Thecombinaion of credit from both measures aboveshdl not exceed
placement at Step 16.

3. Administrators who have never been faculty

a. Allow years of step placement credit at therate of one(1) year of administrative
experience at SRJIC for one(1) year of faculty salary schedule placement credit.

b. Thetota of credit shdl notexceed placement at Step 16.

B. Sabbaticals

1. Sabbdical statusshdl becalculated fromorigind déae of hire as a Regular faculty
membe for administrators who previoudy have been Regular faculty at SRJC. No
years of credit shdl begiven for time spent in an administrative assignment, though
prior faculty yearswill be counied. Previoussabbdical experience will betaken
into accountin processing sabbatical requests.

2. Sabbaical statusshdl be calculated from dae of hire as a Regular faculty member
for those administrators who previoudy have not been a Regular faculty member at
SRJC.

C. PGI Credit: PGI credit may begin to accruefrom thetime placement is achieved at
Step 16 of the Annud Contract Schedule. Credit for PGI activities mug beganed
while a faculty member.

27.09 SALARY PLACEMENT N OTHER: Faculty assignment and placement on a salary
schedule for assignments not directly covered by the definitionsin each category will
bejointly deermined by AFA andtheDigtrict.
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